LAKEVIEW

UNITED CHURCH

VOLUNTEER OPPORTUNITIES HANDBOOK
September 2008

This Volunteer Opportunities Handbook is dedicated to the many volunteers that make Lakeview United Church such a vibrant and exciting place to be. 

To our volunteers of the past who laid the foundation and whose work and ideals got us to where we are, we extend our sincere gratitude.  To our present volunteers who donate so much of their time and energy to support our church and continue to strive for the best that we can be in our faith community, we give a hearty thank you. To our future volunteers, we look forward to your involvement, to getting to know each other better and to having you be a part of the terrific volunteer corps here at Lakeview.

Have a look - you will be surprised at the number of volunteers involved at Lakeview United Church.  Survey the many opportunities and see if one appeals to you – whether an opportunity to be involved from time to time or one that is more involved.   If you have any questions about a position, feel free to talk to the person already involved or the person that the position reports to.  These positions become available at varying times so your interest is welcome at any time.  

It has been said that volunteering is the ultimate exercise in optimism – a fundamental commitment to our future.  The future here at Lakeview United Church is bright – come be an active part of it.

As each has received a gift, employ it for one another,

as good stewards of God’s varied grace.
1 Peter 4:10

First printing 2005
Revised 2008

Board

Chair

Volunteers required:
1 





Currently: 
Daryl Sedor
Time commitment:

8 - 10 hr per month



Budget:
n/a
Reports to:


 Congregation

Responsibilities:
- chair the Board meetings
- prepare the Board agenda

- participate in baptisms and communions

- provide leadership & coordinator for the Board

- fulfill the duties as outlined in the United Church Manual

- prepare written report for Annual General Meeting

- by tradition, chair the Annual General Meeting
**********************************************************************************************************************


Board Secretary

Volunteers required:
1 





Currently: 
Barb Foster
Time commitment:

3 - 4 hr per month



Budget:
n/a
Reports to:


Board Chair


Responsibilities:

- attend monthly Board meetings

- record the proceedings of the Board and Congregation meetings

- copy & distribute the minutes to Board members & LUC archives

- maintain the congregational list and historic roll

**********************************************************************************************************************

Presbytery Representative

Volunteers required:
1  





Currently: 
 

Time commitment:

5 - 7 hr per month



Budget:
n/a

Reports to:


Board Chair & Presbytery Chair


Responsibilities:

- attend Board and Presbytery meetings

- liaise between LUC and Presbytery

**********************************************************************************************************************

Board Members

Volunteers required:
8 - 10 





Currently: 
more needed

Time commitment:

3 hr plus Committee Chair duties

Budget:
n/a
Reports to:


Board Chair


Responsibilities:

- attend monthly Board meetings

· chair a committee or undertake projects as requested by Board

Comments:


Current Committee Chairs:

· Stewards Committee Chair


Rick Anderson



· Pastoral Care Committee Chair

Nancy Gillean

· Faith Formation Committee Chair

Peter Prest

· Ministry & Personnel Committee Chair
Elizabeth Swanson

· Outreach Committee Chair


Sheila Bullock

· Communications Committee Chair

Nancy Prince

**********************************************************************************************************************

Stewardship Committee

Chair

Volunteers required:
1 




Currently: 
vacant
Time commitment:

6 - 8 hr per month


Budget:
see LUC budget

Reports to:


Board


Responsibilities:
- organize, assist & direct the Stewardship Committee 

- oversee all financial affairs of LUC

- fulfill the duties as outlined in the United Church Manual

- attend monthly Board meetings & report on behalf of the Committee

- communicate Board priorities to the Committee





- prepare written report for Annual General Meeting & report to congregation





- be one of the cheque signatories

$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$

Treasurer

Volunteers required:
1  




Currently: 
Carolyn Bosch 

Time commitment:

3 - 4 hr per month


Budget:
n/a

Reports to:


Stewardship Committee Chair


Responsibilities:

- maintains the financial records of the church

- prepare financial statements monthly

- prepare cheques and payroll

- attend monthly Stewardship Committee meetings

$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$

Secretary

Volunteers required:
1  




Currently: 
vacant
Time commitment:

3 - 4 hr per month


Budget:
n/a

Reports to:


Stewardship Committee Chair


Responsibilities:

- attend monthly Stewardship Committee 

- record the proceedings of the monthly meetings

- copy & distribute minutes to committee members, Board chair, & LUC archives

$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$

Finance Steward

Volunteers required:
1  




Currently: 
Rick Anderson 

Time commitment:

1 - 2 hr per month


Budget:
n/a

Reports to:


Stewardship Committee Chair


Responsibilities:

- attend monthly Stewardship Committee meetings 

- prepare the budget & revise as directed by Board or congregation

- prepare Pledgefest target based on budget projections

- arrange for annual financial audit

- explain the budget to the Board, Stewards & congregation

$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$


Envelope Steward

Volunteers required:
1  




Currently: 
Al Macdonald
Time commitment:

6 - 8 hr per month


Budget:
n/a

Reports to:


Stewardship Committee Chair


Responsibilities:

- attend monthly Stewardship Committee meetings 

- enter all revenues into computer & generate reports for Stewards

- prepare income tax receipts

- assist with Pledgefest process and reports

- provide forms & materials for weekly collection tallies

- arrange for weekly donation envelopes

$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$

Committee Member at Large

Volunteers required:
1 - 2 




Currently: 
vacant 

Time commitment:

3 - 4 hr per month


Budget:
n/a

Reports to:


Stewardship Committee Chair


Responsibilities:
- undertake projects identified by the Stewardship Committee 
- attend monthly Stewardship Committee meetings

$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$

Money Counters Coordinator

Volunteers required:
1  




Currently: 
Jean Scott

Time commitment:

1 - 2 hr per month


Budget:
n/a
Reports to:


Stewardship Committee Chair


Responsibilities:

- recruit & train money counters

$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$

Money Counters

Volunteers required:
several



Currently: 
more needed

Time commitment:

1 hr per Sunday after service
Budget:
n/a

Reports to:


Money Counters Coordinator


Responsibilities:

- count & record the weekly collection





- prepare the weekly deposit & deliver to the bank 

Comments:


- easy (15 min) on-the-job training provided

$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$

Property Chair

Volunteers required:
1  




Currently: 
Murray Rose 

Time commitment:

8 - 10  hr per month


Budget:
huge (see LUC budget)
Reports to:


Stewardship Committee Chair


Responsibilities:

- attend monthly Stewardship Committee meetings 

- oversee the upkeep of LUC church property





- create and implement long-term maintenance plan





- negotiates special rentals with Board approval

$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$

Assorted Property Maintenance Volunteers

Volunteers required:
truly unlimited


Currently: 
Doug Jamieson, Don Linton 






& others 

Time commitment:

your choice



Budget:
consult Property Chair

Reports to:


Property Chair


Responsibilities:

- painting or building or cleaning or whatever your talents are for LUC upkeep


$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$


Pledgefest Coordinator

Volunteers required:
1  




Currently: 
 vacant
Time commitment:

your choice



Budget:
consult Stewardship Chair

Sept., Oct., Nov.

Reports to:


Stewardship Committee Chair


Responsibilities:

- attend monthly Stewardship Committee meetings 

- create & conduct the pledgefest campaign

$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$

Paper Recycler

Volunteers required:
1  




Currently: 
Hank Klassen 

Time commitment:

10 minutes per week

Budget:
n/a

Reports to:


Property Chair

Responsibilities:

pick up & recycle used paper from the bin in the photocopier room

$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$

Garage Sale Coordinator

Volunteers required:
1 or 2 




Currently: 
Carolyn Bosch 

Time commitment:

20 – 30 hours per year

Budget:
reimbursed from proceeds

Reports to:


Chair of the Stewardship Committee

Responsibilities:
- coordinate the annual garage sale, with the goals of reducing landfill waste, generating income for the church & providing a work fellowship opportunity 

Comments:


- lots of good details, checklists, signs, supplies available in volunteer 

cupboard in the basement

- experienced volunteers will help

$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$

Garage Sale Volunteers

Volunteers required:
lots and lots



Currently: 
more needed 

Time commitment:

your choice (1 hr to 2 days)
Budget:
n/a





(usually in May – see church calendar)

Reports to:


Garage Sale Coordinator

Responsibilities:
- sort, price & attractively display garage sale donations & then sell them

· set-up is usually Friday 1:00 – 5:00

· pricing is usually Friday 5:00 – 9:00

· sales are usually Saturday 10:00 – 1:00
· clean-up is usually Saturday 1:00 – 2:00

$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$$

Pastoral Care Committee

Chair

Volunteers required:
1 




Currently: 
Sue Spratt
Time commitment:

5 – 20 hr per month


Budget:
$500.00

Reports to:


Board


Responsibilities:
- chair the Pastoral Care Committee  

- attend monthly Board meetings & report on behalf of the Committee

- prepare written report for Annual General Meeting & report to congregation 

- coordinate Transportation, Respite Care & Prayer Chain committees  

- assist Funeral Reception Committee 

- arrange member education & training  

- liaise with minister.


♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥

Glamorgan Tea Volunteer Coordinator


Volunteers required:
1




Currently: 
Nancy Rose
Time commitment:

2 hr per month


Budget:
n/a

Reports to:


Pastoral Care Chair


Responsibilities:
- attend committee meetings (~8 per year)

- organize volunteers to serve tea & cookies to residents once per month

- liaise with Glamorgan Nursing Home  

- organize Christmas gift donations and distribution

♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥



Glamorgan Tea Volunteers


Volunteers required:
2 – 3 per month


Currently:
more required 
 

Time commitment:

2 hr per month


Budget:
n/a

Reports to:


Glamorgan Tea Volunteer Coordinator

Responsibilities:
- bakers:  bake cookies or squares (no nuts please)

- servers: serve tea & cookies to residents once per month


♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥


Emergency Respite Care 
Volunteers required:
2 or 3 




Currently:

Time commitment:

Variable



Budget:
n/a

Reports to:


Pastoral Care Chair


Responsibilities:

- provide child care or companion sitting on an emergency basis

♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥


Card Care

Volunteers required:
 2 




Currently: 
Lesley Sedor
Time commitment:

1 - 2 hr per month


Budget:
$100.00

Reports to:


Pastoral Care Chair



Responsibilities:

- Write notes & cards of sympathy & support.  

- Purchase stamps and cards.

♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥

Children’s Birthday Cards Writer
Volunteers required:
1




Currently: 

Time commitment:

1 – 2  hr per month


Budget:
$100.00

Reports to:


Pastoral Care Chair

Responsibilities:

- Write birthday cards for our Sunday School children.  

- Purchase cards and stamps. 

♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥

Friendly Visiting

Volunteers required:
3  




Currently: 
 

Time commitment:

Variable (Training Required)
Budget:
n/a

Reports to:


Minister & Pastoral Care Chair


Responsibilities:

- visit people referred by the Minister on an ongoing basis.  

- distribute Care Bears as required.

♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥

Prayer Chain

Volunteers required:
Variable



Currently: 
6 (more welcome)

Time commitment:

Variable



Budget:
n/a

Reports to:


Pastoral Care Chair


Responsibilities:

- receive prayer requests and submit prayers



♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥


Funeral Reception Hosts


Volunteers required:
10 per Reception  


Currently: 


Time commitment:

2 - 6 hrs per Reception

Budget:
$75.00

Reports to:


Pastoral Care Chair


Responsibilities:

- set up, serve & cleanup for funeral receptions. 

- solicit baking/sandwiches.  

- purchase napkins, candles, flowers & cream for receptions 


♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥

Floral Caring


Volunteers Required: 
2




Currently
Suzanne Tuckett

Time Commitment: 

Variable



Budget: 
$50 plus donations

Reports to:  


Pastoral Care Chair


Responsibilities:

- purchase & deliver floral gifts to those referred to Pastoral Care 

♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥

Nutrition Care Coordinators

Volunteers Required: 
3




Currently 
Eleanor MacDonald,









Carolina Marti

Time Commitment; 

Variable



Budget:
n/a

Reports to: 


Pastoral Care Chair


Responsibilities: 

Call congregational volunteers to arrange to supply meals and/or baking for 



individual families or Memorial services


♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥

Cooks & Bakers 

Volunteers Required: 
unlimited



Currently: 
more welcome 

Time Commitment: 

depends on recipe:


Budget:
n/a

Reports to: 


Nutrition Care Coordinators


Responsibilities: 

- supply meals and/or baking for individuals, families or Memorial services

♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥

Care Notes
Volunteers Required:
1




Currently:


Time Commitment:  
2 hours twice yearly


Budget:
 $200.00 
Reports to: 


Pastoral Care Chair

Responsibilities:

- select appropriate “Care Notes” in discussion with Minister & Chair

- order “Care Notes” brochures & place them in the display case in Narthex


♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥


Transportation Assistance Coordinator


Volunteers Required;
1




Currently:
Nancy Rose
 
Time Commitment: 

Variable



Budget:
n/a 
Reports to:


 Pastoral Care Chair

Responsibilities:

Solicit volunteers to drive individuals requesting assistance to come to church 



or go to medical appointments


♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥

Transportation Assistance:


Volunteers Required;
12




Currently:
many
Time Commitment: 

Variable



Budget:
n/a
Reports to:


Transportation Assistance Coordinator

Responsibilities:

- drive individuals requesting assistance to come to church 






or go to medical appointments

♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥

Healing Touch  

Volunteers required:
1 - 5 




Currently: 
Dorna Young, Pat Rigby

Time commitment:

training plus ? hrs per wk

Budget:
n/a

Reports to:


Minister


Responsibilities:
 - provide healing touch 

Notes:
Many hours of Healing Touch training will be required 

♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥♥

Faith Formation and Christian Education Committee

Chair

Volunteers required:
1 




Currently: 
Peter Prest

Time commitment:

4 - 5 hr per month


Budget:
see LUC budget

Reports to:


 Board


Responsibilities:
- chair the Faith Formation & Christian Education Committee

- fulfill the duties as outlined in The United Church Manual





- attend monthly Board meetings & report on behalf of the Committee





- prepare written report for Annual General Meeting & report to congregation

ΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩ

Secretary

Volunteers required:
1  




Currently: 
vacant

Time commitment:

3 - 4 hr per month


Budget:
n/a

Reports to:


Faith Formation & Christian Education Chair


Responsibilities:

- attend monthly Faith Formation & Christian Education meetings

- record the proceedings of the monthly meetings

- copy & distribute the minutes to committee members, Board chair, & LUC archives

ΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩ

Kids’ Quest Coordinator

Volunteers required:
1 




Currently: 
Fiona Hayes

Time commitment:

4 - 5 hr per month


Budget:
see LUC budget

Reports to:


 Faith Formation & Christian Education Chair


Responsibilities:
- recruit, orient & thank Sunday School teachers

- select & order appropriate curricula

- ensure teachers have required supplies

- attend monthly Faith Formation & Christian Education meetings

- liaise with Youth Worker & Minister

ΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩ

Kids’ Quest Leaders

Volunteers required:
8 - 10 per session


Currently: 
more required


Time commitment:

1 hr Sun (plus preparation)

Budget:
n/a





 for a 3 month session

Reports to:


Sunday School Coordinator

Responsibilities:
- help children discover the love of God and teachings of Jesus


- help children experience God’s love as part of LUC community


- provide a safe & nurturing environment

ΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩΩ

Librarian

Volunteers required:
1  




Currently: 
Gwen Jamieson


Time commitment:

3 - 4 hr per month


Budget:
donations

Reports to:


Faith Formation & Christian Education Chair


Responsibilities:

- select, order & catalogue appropriate resources & maintain library





- attend monthly Faith Formation & Christian Education meetings
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Assistant Librarian

Volunteers required:
1  




Currently: 
vacant


Time commitment:

1 - 2 hr per month


Budget:
n/a

Reports to:


Librarian


Responsibilities:

- assist the Librarian
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Summer Day Camp Committee Chair

Volunteers required:
1  




Currently: 
vacant


Time commitment:

10 - 15 hours per year

Budget:
from fees & grants

Reports to:


Faith Formation & Christian Education Chair


Responsibilities:

- chair the Summer Day Camp Committee





- attend monthly Faith Formation & Christian Education meetings

- apply for funding for Day Camp staff (early spring)

- recruit & supervise Day Camp staff (spring & summer) 
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Summer Day Camp Committee Members

Volunteers required:
3 - 4  




Currently: 


Time commitment:

8 – 10 hours per year in spring
Budget:
n/a

Reports to:


Summer Day Camp Chair


Responsibilities:

- create plans for advertising, staffing, & curriculum for Camp 
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Summer Day Camp Volunteers

Volunteers required:
5 – 10 per week 


Currently: 
more are welcome


Time commitment:

from 1 hr to 1 week in summer
Budget:
n/a

Reports to:


Summer Day Camp staff


Responsibilities:

- help with crafts, games, storytelling, singing, or field trip supervision





- help provide a safe, fun, loving Christian environment for children 
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Adult Education Groups Representative

Volunteers required:
1 




Currently: 



Time commitment:






Budget:
n/a

Reports to:


Faith Formation & Christian Education Chair


Responsibilities:

- represent adult education groups





- attend monthly Faith Formation & Christian Education meetings
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Women’s Friendship Circle Chair

Volunteers required:
1 




Currently: 
team
Time commitment:

2 to 3 hr/month


Budget:
n/a
Reports to:


Faith Formation & Christian Education Chair
Responsibilities:
- assist in organizing an event held on 4thTuesday evening of each month for women in the church (Sept. to Nov. and Jan. to May).  

- advertise upcoming events via email, announcements, bulletin insert 
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Ministry & Personnel Committee

Chair

Volunteers required:
1 




Currently: 
Kathy Sharp
Time commitment:

5 - 10 hr per month


Budget:
see LUC budget

Reports to:


 Board


Responsibilities:
- chair the Ministry & Personnel Committee

- oversee all functions of the M&P Committee, primarily: recruit, supervise,                       evaluate, and support LUC staff


- fulfill the duties as outlined in United Church Manual





- attend monthly Board meetings & report on behalf of the Committee


- prepare written report for Annual General Meeting & report to congregation 
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Committee Member

Volunteers required:
4 – 6  




Currently: 
Ted Prince, Murray Rose, 

Time commitment:

5 - 10 hr per month 


Budget:
n/a

Reports to:


M&P Committee Chair


Responsibilities:
- attend monthly Committee meetings

- undertake M&P projects identified by M&P Committee

- act as liaison with a designated LUC staff member 
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Outreach Committee

Chair

Volunteers required:
1 
(2 year term)


Currently: 


Time commitment:

4 - 5 hr per month


Budget:
total of donations

Reports to:


 Board


Responsibilities:
- attend Board meetings & report on behalf of the Committee

- chair the Outreach Committee

- liaise with the agencies LUC supports





- prepare written report for Annual General Meeting & report to congregation
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Secretary

Volunteers required:
1  




Currently: 


Time commitment:

3 - 4 hr per month


Budget:
n/a

Reports to:


Outreach Committee Chair


Responsibilities:

- attend Outreach Committee meetings 

- record the proceedings of the meetings

- copy and distribute the minutes to committee members, Board chair, and LUC archives

- file information received from agencies
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Committee Members

Volunteers required:
2 -3  




Currently: 


Time commitment:

2 – 3  hr per month





plus special projects

Budget:
approved by Chair

Reports to:


Outreach Committee Chair


Responsibilities:
- attend Outreach Committee meetings


- keep Outreach bulletin board current


- recruit & organize volunteers for special projects


- coordinate special projects such as:     Elizabeth House dinner, sandwich making, Habitat for Humanity baking, Salvation Army toy hampers, Neighbourlink baby packs.
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Inn from the Cold

Coordinator

Volunteers required:
1 




Currently: 
Joan Greenfield
Time commitment:

1 - 2 hr per month


Budget:
$800 from Outreach

Reports to:


Outreach Committee Chair



plus donations

Responsibilities:
- recruit & organize volunteers for the Inn from the Cold program which hosts 12 guests on the first Saturday of every month 

- liaise with Inn from the Cold organization 
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Dinner Cooks Coordinator                                

Volunteers required:
 1
     



Currently:
Heather Mayers 

Time commitment:

½ to 1 hour per month
   
Budget:
n/a                                      

Reports to:


Inn from the Cold Coordinator 



Responsibilities:

recruit & coordinate Dinner Cooks

⌂⌂⌂⌂⌂⌂⌂⌂⌂⌂⌂⌂⌂⌂⌂⌂⌂⌂⌂⌂⌂⌂⌂⌂⌂⌂⌂⌂⌂⌂⌂⌂⌂⌂⌂⌂⌂⌂⌂⌂⌂⌂⌂⌂⌂⌂⌂⌂⌂⌂⌂⌂⌂⌂⌂⌂⌂⌂⌂⌂⌂⌂⌂⌂⌂⌂⌂⌂⌂⌂⌂

Dinner Cooks                                

Volunteers required:
 3 - 4 per month
     

Currently:
more needed
                                                                                     

Time commitment:

4 hours  (4:30 to 8:30 pm)   
Budget:
reimbursed receipts                                         

on the 1st Saturday of the month
Reports to:


Dinner Cooks Coordinator



Responsibilities:

- purchase ingredients and prepare supper for 16




- 1st Saturday of the month

Comments:
- also purchase lunch ingredients (prepared by overnight supervisors)

- 16 people for supper includes volunteers eating with the guests

- please attempt to spend a maximum of $ ???  

- no pork products please
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Breakfast Cooks Coordinator                                

Volunteers required:
 1
     



Currently:
Barb Penhale                                                                                     

Time commitment:

½ to 1 hour per month
   
Budget:
n/a                                                 

Reports to:


Inn from the Cold Coordinator 



Responsibilities:

recruit & coordinate Breakfast Cooks
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Breakfast Cooks                                

Volunteers required:
2 – 3 per month


Currently:
more needed
                                                                                     

Time commitment:

2 hours (5 am to 7:00 am)
     
Budget:
reimbursed receipts                                              




on the 1st Saturday of the month
Reports to:


Breakfast cooks coordinator 


Responsibilities:

- purchase ingredients and prepare breakfast for 16




Comments:


- no pork products please
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Setup Coordinator

Volunteers required:
2 to 4 per month


Currently:
World Wide Church of God 

Time commitment:

½ to 1 hour per month

Budget:
n/a

Reports to:


Inn from the Cold Coordinator



Responsibilities:           
set up cots/dividers, TV/chairs, tables/chairs for Inn guests
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Overnight Supervisors Coordinator                                

Volunteers required:
 1
     



Currently:
Arlene Macdonald

Time commitment:

½ to 1 hour per month
   
Budget:
n/a
Reports to:


Inn from the Cold Coordinator 



Responsibilities:

recruit & coordinate Overnight Supervisors
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Overnight Supervisors           
Volunteers required:
2 per month
( I female and 1 male)
Currently: more needed

Time commitment:

from 8 pm to 5:30 am 


Budget:    n/a





on the 1st Saturday of the month
Reports to:


Overnight Supervisors Coordinator



Responsibilities:

- stay awake during the night with Inn guests & prepare lunches
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Baking Coordinator

Volunteers required:
1  




Currently:
Joan Greenfield

Time commitment:


½ to 1 hour per month

Budget:
n/a

Reports to:


Inn from the Cold Coordinator

Responsibilities:

recruit Bakers
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Bakers

Volunteers required:
1 to 2 per month


Currently:
more needed


Time commitment:

depends what you bake

Budget:
n/a
Reports to:


Inn from the Cold Coordinator



Responsibilities:

- bake cookies for lunch or dessert for supper




- deliver to the church by 5 pm on the 1st Saturday of the month

Comments:


- bake for 12 people




- no nuts or peanut butter please
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Clean-up Volunteers Coordinator  

Volunteers required:
1




Currently:
Jeff Warner

Time commitment:

½ to 1 hour per month

Budget:
n/a

Reports to:


Inn from the Cold Coordinator



Responsibilities:
- recruit Clean-up Volunteers
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Clean-up Volunteers    
Volunteers required:
2 to 4 per month


Currently:
more needed

Time commitment:

1 to 2 hours
(7:00 am to 9 am)
Budget:
n/a




on the 1st Saturday of the month
Reports to:


Clean-up Volunteers Coordinator  

Responsibilities:
- clean & disinfect bathrooms, Fellowship Hall & Narthex

- gather laundry 

- take down and store cots
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Laundry Coordinator                      

Volunteers required:
1




Currently:
Maida Evans


Time commitment:

½ to 1 hour per month

Budget:
n/a


Reports to:


Inn from the Cold Coordinator



Responsibilities:

recruit Laundry Volunteers.
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Laundry Volunteers                      

Volunteers required:
1 to 2 per month


Currently:
more needed


Time commitment:

½ to 1 hr 



Budget:
laundering reimbursed




1st Sunday of the month

Reports to:


Laundry Volunteer Coordinator


Responsibilities:

- gather the laundry & drop off at Laundromat 

- pick up at Laundromat & put away laundry

⌂⌂⌂⌂⌂⌂⌂⌂⌂⌂⌂⌂⌂⌂⌂⌂⌂⌂⌂⌂⌂⌂⌂⌂⌂⌂⌂⌂⌂⌂⌂⌂⌂⌂⌂⌂⌂⌂⌂⌂⌂⌂⌂⌂⌂⌂⌂⌂⌂⌂⌂⌂⌂⌂⌂⌂⌂⌂⌂⌂⌂⌂⌂⌂⌂⌂⌂⌂⌂⌂⌂

Communication Committee

Chair

Volunteers required:
1 




Currently: 
Karen Shippey-Heilmann
Time commitment:

4 - 6 hr per month


Budget:
see LUC budget

Reports to:


 Board


Responsibilities:

- organize, assist and direct the Communication Committee 

- oversee internal & external communications for LUC

- attend monthly Board meetings & report on behalf of the Committee

- communicate Board priorities to the Committee





- prepare written report for Annual General Meeting & report to congregation
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Secretary

Volunteers required:
1  




Currently: 


Time commitment:

3 - 4 hr per month


Budget:
n/a

Reports to:


Committee Chair


Responsibilities:

- attend Communication Committee meetings 

- record the proceedings of the meetings

- copy & distribute minutes to committee members, Board chair, & LUC   archives

- file information received from agencies
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Committee Members

Volunteers required:
2 -3  




Currently: 
(new positions)

Time commitment:

2 – 3  hr per month





plus special projects

Budget:
approved by Chair

Reports to:


Communication Committee Chair


Responsibilities:

- attend Communication Committee meetings


- undertake special projects
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Website Coordinator

Volunteers required:
1 




Currently: 
(new position)

Time commitment:

6 - 8 hr per month


Budget:
see LUC budget

Reports to:


 Communications Chair

Responsibilities:

- maintain the website

&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&

Newsletter Editor

Volunteers required:
1 




Currently: 
vacant
Time commitment:

6 - 8 hr for 3 per year

Budget:
see LUC budget

Reports to:


 Communications Chair

Responsibilities:

- contact LUC groups to collect articles 
- prepare the newsletter
- deliver to church secretary for copying & mailing

- suggested dates: pre Christmas, pre Easter, June, Sept
&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&

Advertising Coordinator 

Volunteers required:
1 




Currently: 
(new position)

Time commitment:

6 - 8 hr per month


Budget:
see LUC budget

Reports to:


 Communications Chair

Responsibilities:
- create, update & maintain the advertising plan in consultation with other members of the Communications Committee 
&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&

Pamphlets Coordinator

Volunteers required:
1 




Currently: 
(new position)

Time commitment:

unknown



Budget:
see LUC budget

Reports to:


 Communications Chair

Responsibilities:
-  create update & maintain information pamphlets in consultation with other members of the Communications Committee

&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&

Bulletin Boards Coordinator 

Volunteers required:
1 




Currently: 
(new position)

Time commitment:

1 - 2 hr per month


Budget:
n/a

Reports to:


Communications Chair

Responsibilities:

- ensure bulletin boards in Narthex & Hall are current & appropriate 

&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&

Outdoor signage

Volunteers required:
1 




Currently: 
Lee Miller

Time commitment:

1 - 2 hr per month


Budget:
n/a

Reports to:


 Communications Chair

Responsibilities:

- ensure outdoor signage is current

&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&

Naramata Representative

Volunteers required:
1 




Currently: 
Don & Pat Rigby
Time commitment:

1 – 2 hr per year


Budget:
n/a

Reports to:


Communications Chair

Responsibilities:

- communicate Naramata news to congregation 

&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&
Observer Representative 

Volunteers required:
1 




Currently: 
Midge Gilchrist
Time commitment:

2 - 4 hr per year


Budget:
n/a

Reports to:


 Communications Chair

Responsibilities:

- communicate information about the Observer magazine to the 
congregation

&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&
Worship Time Volunteers
Communion Coordinator

Volunteers required:   
1




Currently: Nancy Gillean
Time commitment:  

up to 1 hr per month

Budget:  n/a
Reports to:  


Minister




Responsibilities: 

- recruit servers for communion

- assist in training communion servers

◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊
Communion Elements Provider

Volunteers required:   
1




Currently:  Diane & Rob Stinson
Time commitment:  

1 hr per month


Budget:  expenses reimbursed

Reports to:  


Minister




Responsibilities: 

-  purchase the elements (bread & juice) for communion

-  set up for communion, whether for seated communion or coming forward

-  clean up after communion

◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊
Communion Servers

Volunteers required: 
7 – 8




Currently:  by request
Time commitment: 

during communion at Sunday service
Budget:  n/a
Reports to: 


Communion Servers Coordinator




Responsibilities: 

- serve the elements during communion

- attend training session

◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊
Baptisms - Congregation Representative 

Volunteers required:  
1   




Currently:  Arlene McDonald   


Time commitment:  

2 hours four times a year

Budget:  n/a  

Reports to:  


Minister




Responsibilities:   
- with the minister, meet with baptism candidates or their parents to discuss the commitments made during baptism service

                              
- take part in the baptism service

◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊
Greeters and Ushers Coordinator

Volunteers required:   
1




Currently:  Gerry Scharff
Time commitment:  

up to 1 hr a month


Budget:  n/a  

Reports to:  


Minister



Responsibilities: 

- recruit greeters & ushers for Sunday service 


◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊
Greeters

Volunteers required: 
2 each Sunday   


Currently:  always needed (all ages)   

Time commitment:  

9:30 – 10:00 on Sundays

Budget: n/a      
Reports to:  


Greeters and Ushers Coordinator




Responsibilities:      

- welcome people as they come into church on Sunday morning

◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊
Ushers

Volunteers required:   
5 each Sunday


Currently: always needed (all ages)   

Time commitment:  

during Sunday service   

Budget:  n/a      

Reports to: 


Greeters and Ushers Coordinator




Responsibilities: 

- hand out bulletins

- collect offering during service

- record the number of people attending service

- two of the ushers take collection forward along with prayer book

◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊
Visitor Table Coordinator 

Volunteers required:
1




Currently:  Terry McColl    


Time commitment:  

9:30 – 10:00 Sundays

Budget:  n/a  

Reports to:  


Minister  


Responsibilities: 

- set up table in Narthex

- greet newcomers

- hand out visitor information packets 

- have visitor fill out card for future follow up 

◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊
Sunday Service Coffee Maker

Volunteers required:
1 




Currently:  vacant

Time commitment:

15 min. before Sunday Service
Budget: n/a
Reports to:




Responsibilities:

- make coffee for Sunday fellowship time
◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊
Sunday Service Kitchen Helpers
Volunteers required:   
2 or more per Sunday

Currently:  more needed   


Time commitment: 

before & after Sunday Service    
 Budget: n/a 

Reports to:  




Responsibilities:
- prior to service: set out cups at kitchen window, 
and set out glasses, juice,  cream & sugar on table in hall

- during offertory: set out cream &  make tea
 





- after service:  clean up
◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊
Worship Planning

Volunteers required:   
2 to 3




Currently:  not required
Time commitment:  

2 – 3 hrs  



Budget:   see LUC budget 

Reports to:  


Minister




Responsibilities: 


◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊
Readers and Candle Lighters for Sunday Services 

Volunteers required:  
1 per Sunday per category

Currently:  various   


Time commitment:  

- to read during Sunday service  
Budget: n/a 





- to light Christ candle at beginning of service
Reports to:  


Minister via sign-up sheet on bulletin board in Narthex  




Responsibilities: 

- read or light candles on a specified Sunday
- obtain reading/prayer/call to worship from office secretary
◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊
Sanctuary Decorators

Volunteers required:   
2 - 3 




Currently:  (new position)     


Time commitment:  

depends on season


Budget:  see Worship budget  

Reports to:  


Minister 

Responsibilities:  

- dress the sanctuary with banners, flowers, table cloths 





and other items appropriate for the season

◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊
Banner makers
Volunteers required:
Several



Currently:  Barb Spence & Judy Klassen
Time Commitment:

Dependent on banner project
Budget:  see Worship budget

Reports to:


Minister



Responsibilities:

- create & assemble banners for use in the sanctuary

◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊
Sound Technician

Volunteers required:  
 2 




Currently:  Doug Jamieson & Don Linton     

Time commitment: 
 
8:30 a.m. until end of service
Budget:   see LUC Budget

Reports to:  


Minister   

Responsibilities:   

- run sound system for services 
◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊
Audio-Visual Technicians

Volunteers required: 
 3   




Currently:  (new position)     


Time commitment:      
Depends on activity


Budget:  see LUC Budget   

Reports to:   


the person needing the AV assistance
Responsibilities:  

- be familiar with audio-visual equipment at the church

- provide technical support during Sunday worship and special events in running of audio-visual equipment
◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊
Music Librarian

Volunteers required:
2  




Currently:  Barb Spence & Ron Gillean    

Time commitment:      
2 - 3 hrs a month


Budget:  n/a   

Reports to:   


Music Director

Responsibilities:   

- file sheet music

- maintain library register of all sheet music





- assist music director with sheet music

◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊
Choir Members

Volunteers required:   
Many!


     


Time commitment:      
- rehearsals Thursday night and Sunday morning before service
- Sunday morning service
Reports to :


Music Director

Responsibilities:   

- “Look at the conductor” & sing
◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊
Instrumentalists

Volunteers required: 
Several



Currently:  more needed   


Time commitment:

Sunday Service 


Budget:     n/a
Reports to:   


Music Director

Responsibilities: 

- provide instrumental music during worship service

◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊
Pew Clean-up
Volunteers required:
Several



Currently:  vacant

Time commitment:

a few minutes after Sunday service
Budget:  n/a

Reports to:



Responsibilities:

- to tidy up pews after service

◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊◊
Special Events & Fellowship Committee

Special Events & Fellowship Coordinator

Volunteers required:
1
 



Currently:  
vacant (new position)


Time commitment:

(estimate) 3 hr a month

Budget:
n/a


Reports to:


Board




Responsibilities:

- make the Board aware of upcoming Fellowship & Special Events 

- attend Board meetings as desired

- propose new events to Board for approval





- be contact person for coordinators of Special Events and Fellowship 

  



 Events re budget & church use

☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺


Drama Production Volunteers

Volunteers required:
Positions:



Currently:






Drama Director
-----------


Props Coordinator
-----------







Makeup artist
-----------







Costumer

-----------







Set designer

-----------


Time commitment:

Depends on production

Budget:
Donations

Reports to:


Drama Director (who will report to Special Events Coordinator)






Responsibilities:

- to assist in drama production with:






- props – collect & maintain props






- makeup artist – makeup for dress rehearsal and performances






- costumers – create & coordinate costumes required






- set design – build, paint, create where required

☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺

Fireside Christmas Coordinator

Volunteers required:
1 - 2 




Currently: 
vacant


Time commitment:

depends 1 – 20 hours

Budget:
n/a

Reports to:


Special Events & Fellowship Coordinator

Responsibilities:

- organize Fireside Christmas event for families






- recruit helpers to set up potluck supper






- decide on entertainment program & recruit where necessary






- auditions or rehearsals may require many volunteer hours






- create program bulletin for entertainment program if required






- advertise event: bulletin notices, announcements 

☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺

LUC Ladies Chair   
Volunteers required:
1 




Currently: 
Viola Flowers


Time commitment:

2 -3 hr per month


Budget:
n/a

Reports to:


Special Events & Fellowship Coordinator

Responsibilities:

- coordinate LUC Ladies programs

☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺

Shrove Tuesday Pancake Supper Coordinator

Volunteers required:
1




Currently:
vacant

Time commitment:

2 hrs




Budget:
reimbursed from donations

Reports to:


Special Events & Fellowship Coordinator



Responsibilities:
- advertise event: bulletin notice, sign-up sheets, announcements
- recruit volunteers to cook & clean (& bring electric fry pans)
- purchase food: pancake mix, syrup, margarine, coffee, breakfast sausages, frozen       orange juice, napkins
- precook sausages in the oven at home & deliver hot to church 

- set up tables & chairs in Fellowship Hall for more than the sign up sheet indicates.

- set out a donation bowl

☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺
Soup Kitchen Coordinator

Volunteers required:
 1




Currently: 
vacant (new position)

Time commitment:

1 - 2 hr per event


Budget:
n/a

Reports to:


Special Events & Fellowship Coordinator


Responsibilities:

- to organize soup kitchen following worship approx. 4 times a year

as a fellowship opportunity & fundraising event (recommended that           proceeds go to birthday boxes for Food Bank)

- advertise event: bulletin notice, sign-up sheets, announcements

- recruit ~6 volunteers to bring a pot of soup 

- recruit volunteers to clean up

- set up tables & chairs in Fellowship Hall

- set out a donation bowl

☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺
Stampede Breakfast Coordinator

Volunteers required:
1




Currently:
vacant

Time commitment:

3 hrs




Budget:
receipts reimbursed 

Reports to:


Special Events & Fellowship Coordinator



Responsibilities:

- advertise event: bulletin notice, sign-up sheets, announcements
- recruit helpers to cook & clean






- rent grill if holding event outdoors

- purchase groceries & napkins

- set up tables & chairs

- cook food
- set out donation bowl

☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺
Sundae Sunday Coordinator

Volunteers required:
1




Currently:
vacant

Time commitment:

2 hrs
(~ June)


Budget:
receipts reimbursed 

Reports to:


Special Events & Fellowship Coordinator

Responsibilities:

- advertise event: bulletin notice, sign-up sheets, announcements
- recruit helpers to set up, serve & clean






- shop for ice cream and toppings






- set up tables

☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺
Camp Kasota Coordinator

Volunteers required:
1




Currently:

Time commitment:

3 – 6 hrs



Budget:
fees collected

Reports to:


Special Events & Fellowship Coordinator



Responsibilities:

- book camp for fall






- advertise event: bulletin notices, signup sheets, announcements

- recruit helpers for various camp activities including cooking
☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺
Volunteer Appreciation Event Coordinator

Volunteers required:
1




Currently:
 (new position)

Time commitment:

3 – 5  hrs



Budget:
(to be determined)

Reports to:


Special Events & Fellowship Coordinator



Responsibilities:

- to plan event to show our appreciation for the many 

  




  volunteers at LUC, eg. picnic, potluck, etc. 

- recruit helpers

☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺☺

Summary Listing of Volunteer Positions

Board

Board Chair

Board Secretary

Presbytery Representative

Board Members

Stewardship Committee

Chair

Treasurer

Secretary

Finance Steward

Envelope Steward

Committee Member at Large

Money Counters Coordinator

Money Counters

Property Chair

Assorted Property Maintenance Volunteers

Pledgefest Coordinator

Paper Recycler

Garage Sale Coordinator

Garage Sale Volunteers

Pastoral Care Committee
Chair

Glamorgan Tea Volunteer Coordinator

Glamorgan Tea Volunteer

Emergency Respite Care

Card Care

Children’s Birthday Cards Writer

Friendly Visiting

Prayer Chain 

Funeral Reception Coordinator

Funeral Reception Hosts (setup, serving, cleanup)

Floral Caring

Nutrition Care Coordinators

Cooks & Bakers

Care Notes

Transportation Assistance Coordinator

Transportation Assistance

Healing Touch

Faith Formation Committee

Chair

Committee Member

Kids’ Quest Coordinator

Kids’ Quest Leaders

Librarian

Assistant Librarian

Summer Day Camp Chair

Summer Day Camp Committee Members

Summer Day Camp Volunteers

Adult Education Groups Representative

Women’s Friendship Circle Chair

Ministry and Personnel Committee

Chair

Committee Member

Outreach Committee

Chair

Secretary

Committee Member

Inn from the Cold 

Coordinator


Dinner Cooks Coordinator


Dinner Cooks


Breakfast Cooks Coordinator


Breakfast Cooks

Setup Coordinator

Overnight Supervisors Coordinator

Overnight Supervisors

Baking Coordinator

Bakers

Cleanup Volunteers Coordinator

Cleanup Volunteers

Laundry Volunteers Coordinator

Laundry Volunteers

Communication Committee

Chair

Secretary

Committee Members

Website Coordinator

Newsletter Editor

Advertising Coordinator

Pamphlets Coordinator

Bulletin Boards Coordinator

Outdoor signage

Naramata Representative

Observer Representative 

Worship Time Volunteers

Communion Coordinator

Communion Elements Provider

Communion Servers

Baptisms Congregation Representative

Greeters and Ushers Coordinator

Greeters

Ushers

Visitor Table Coordinator

Coffee and Juice Makers

Refreshment Servers

Worship Planning

Readers and Candle Lighters for Sunday Services

Sanctuary Decorators

Banner Makers

Sound Technician

Audio Visual Technician

Music Librarian

Choir Members

Instrumentalists

Pew Clean-up

Special Events and Fellowship

Special Events & Fellowship Coordinator

Drama Production Volunteers

Fireside Christmas Coordinator

LUC Ladies Chair

Shrove Tuesday Pancake Supper Coordinator

Soup Kitchen Coordinator

Stampede Breakfast Coordinator

Sundae Sunday Coordinator

Camp Kasota Coordinator

Volunteer Appreciation Event Coordinator

